
 

HighWater Press (HWP) is a leading publisher of acclaimed Indigenous-authored stories. These authentic 
stories, told by both recognized and emerging writers, include globally relevant social justice themes and 
the re-telling of historical events.  HWP publishes a variety of genres including graphic novels, children’s 
picture books, and non-fiction.  
 
Job Description 
 
Position: Publicity Coordinator  
Job type: part-time, 24 hours per week  
Location: Winnipeg  
Application Deadline: November 9, 2020 
 
The successful candidate will collaborate with the press’s sales and marketing team to create and drive 
publicity and promotions for HighWater Press titles. The main goal will be to actively enhance the profile 
of the press, its authors, and their works in both Canada and the US. 

Key Responsibilities 

● Create and execute publicity plans for each season’s list (fall, winter, spring)  
● Create and deliver press releases, press kits, and media alerts for each title 
● Cultivate relationships with journalists, and pitch new stories to media 
● Arrange press visits, interviews, appointments, and press conferences  
● Build and maintain relationships with various media outlets 
● Plan, coordinate, and facilitate virtual and in-person author events and blog tours 
● Pitch authors and illustrators to literary festivals and educational conferences 

Qualifications 

Education  

● Undergraduate degree or college diploma with a focus on public relations, journalism, and 
communications, advertising, and/or marketing 

Assets  

● Experience or training related to cultural sensitivity and inclusive marketing 
● Previous work or volunteer experience in publicity or public relations 
● Experience in the book publishing industry 

Knowledge, Skills, and Attributes 

• Ability to write creatively, clearly, and compellingly. An eye for detail and impeccable grammar. 
• Ability to work with minimal direction and supervision; independent and self-sufficient. 
• Ability to think strategically; results-driven. 
• Team player with a positive and enthusiastic attitude. 
• Critical thinker with keen problem-solving skills. 

 



 

• Organized, detail-oriented, and deadline-driven. 
• Proficiency with Microsoft Office. 
• Accountable and respectful. 
 

Applications 
 
Please send a cover letter and resume to <cgerbasi@highwaterpress.com> as well as a sample press 
release/writing sample. 
 
We truly thank all applicants for their interest in joining HWP, but only those candidates considered for 
an initial interview will be contacted. 
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